September 27, 2022

AGENDA ITEM 4 B
CRTPA AUDIT CONTRACT EXTENSION
TYPE OF ITEM: Consent

STATEMENT OF ISSUE
This item is being brought before the CRTPA Board to extend the contract with James Moore and
Company to complete the annual audits for the fiscal years ending on September 30, 2022 and
September 30, 2023.

BACKGROUND
The initial contract with the James Moore and Company was for a three-year term and included
an option for a two-year extension. The extension provides for the audit of the CRTPA’s Fiscal Year
(FY) 2022 and FY 2023 financial statements.
CRTPA staff is seeking approval to extend the contract for audit services for two years. The extension
covers the audit of the CRTPA financial statement for the fiscal years ending on September 30, 2022
and September 30, 2023.

OPTIONS
Option 1: Approve an extension of the CRTPA Audit Contract with James Moore and Company
for the audit of the CRTPA’s financial statements for the fiscal years ending on
September 30, 2022 and 2023.
Option 2: Provide other direction.

ATTACHMENT
Attachment 1: CRTPA and James Moore and Company Contract for Audit Services

ATTACHMENT 1

Capital Region Transportation Planning Agency
Agreement for Audit Services No. Audit 2020 - 01
This Agreement entered into on the date of the last signature below, between the
Capital Region Transportation Planning Agency, (”CRTPA”) and James Moore & Co.,
P.L., Certified Public Accountants, registered in the State of Florida, ("Contractor"),
referred to collectively as the "Parties".
WHEREAS, the CRTPA is a metropolitan planning organization designated pursuant
to Section 339.175, Florida Statutes; and
WHEREAS, the City of Tallahassee (City), on behalf of the CRTPA, issued RFP No.
037-20-CC soliciting proposals for provision of certain audit services for the CRTPA; and
WHEREAS, the Contractor, among other firms, submitted a proposal in response to
the RFP, and the Contractor was subsequently selected to provide such audit services; and,
WHEREAS, the CRTPA and the Contractor desire to enter into this Agreement for
the Contractor to provide audit services to the CRTPA.
NOW, THEREFORE, in consideration of the mutual performance of the terms and
conditions contained herein and good and valuable considerations, the receipt and sufficiency
of which are hereby acknowledged, the Parties agree as follows:
Section 1: Recitals.
The above recitals are true and correct and are incorporated by reference and
considered an integral part of this agreement.
Section 2: Period and Scope of Services.
2.1 The Contractor, for the fees set forth in Section 5, shall annually provide to the CRTPA
certain professional audit services, as described in this Section 1 and in Attachment D
(Engagement Letter), for (3) fiscal years. The Agreement will be in effect for the audits
of the fiscal years ended September 30, 2019, September 30, 2020, September 30, 2021.
The period of providing such services may be extended by the Board, in its sole discretion,
for up to two additional fiscal years, fiscal years ending September 30, 2022, and
September 30, 2023.
2.2 The Contractor, using generally accepted auditing standards, will express an opinion on
whether the financial statements of the governmental activities, each major fund, the
aggregate remaining fund information, and the notes to the financial statements, which
collectively comprise the CRTPA's basic financial statements, are presented in
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accordance with generally accepted accounting principles. The Contractor, using
generally accepted auditing standards, will also express an opinion on whether the
financial statements referred to above present fairly, in all material respects, the
respective financial position of the governmental activities, each major fund, and
remaining fund information of the CRTPA and the respective changes in financial
position and cash flows, where applicable, in conformity with accounting principles
generally accepted in the United States of America.
2.3 The Contractor, using generally accepted auditing standards, will perform an audit of
federal funds expended that meets the audit and reporting requirements of U.S. Office
of Management and Budget (0MB) Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards (Uniform Guidance).
2.4 The Contractor, using generally accepted auditing standards, will perform an audit of state
funds expended that meets the audit and reporting requirements of Section 215.97,
Florida Statutes.
2.5 The Contractor will perform certain limited procedures involving required
supplementary information required by the Governmental Accounting Standards Board
and mandated by generally accepted auditing standards.
2.6 The Contractor will provide technical advice as requested by the Board and within the
scope of the audit for accounting that may arise during the term of the Agreement.
2.7 The CRTPA agrees to close its books and prepare trial balances that will permit the
preparation of financial statements in accordance with generally accepted accounting
principles. The CRTPA further agrees to prepare schedules and analyses (as detailed in
Attachment A, Year-end Audit Records Request) and to complete same before
Contractor begins year-end audit procedures. The CRTPA agrees to prepare interim preclosing schedules and analyses (as detailed in Attachment B, Interim Audit Records
Request) and to complete same before Contractor begins interim audit procedures.
2.8 The Contractor agrees to provide the CRTPA with the formats of the required schedules
and analyses of Attachments A and B by September 1 and July 1, respectively, for each
fiscal year. Attachments A and B may be modified through mutual agreement by the
Contractor and the Executive Director (Director).
2.9 The Contractor agrees to prepare for the CRTPA, "Financial Statements", or similarly
named annual report, as set forth, and in conformance with, generally accepted
accounting principles.
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2.10 The Contractor agrees to review the systems of internal control structure policies and
procedures in order to obtain an understanding of their design and whether they have
been placed in operation and to assess control risk.
2.11 The Contractor shall issue the following reports:
•

All financial statement audit reports required by generally accepted auditing
standards issued by the American Institute of Certified Public Accountants;
generally accepted government auditing standards (GAGAS) as issued by the
Comptroller General of the United States; and audit reports and management
letters required by Sections 11.45 and 218.503, Florida Statutes, and Chapter
10.550, Rules of the Auditor General. The annual financial statement audit shall
include the governmental activities, the business-type activities, each major fund, and
aggregate discretely presented component unit and remaining fund information that
collectively comprise the basic financial statements.

•

All audit reports required by the Single Audit Act of 1984, the Single Audit Act
Amendments of 1996, Public Law 104-156 (31 U.S.C.A., ss. 7501 to 7507) and U.S.
Office of Management and Budget (0MB) Uniform Guidance.

•

Audit reports required by Section 215.97, Florida Statutes, the Florida Single Audit
Act, and chapter 10.550, Rules of the Auditor General.

2.12 In performing the various services set forth or provided for in Section 2 and
Attachment A of this Agreement, the Contractor shall meet and comply with all
requirements of the laws, statutes, ordinances, regulations, rules, and standards set
forth or cited that therein, as the same may be amended, modified, changed, or
superseded during the term of this Agreement.
2.13 The Contractor will provide such periodic progress reports during each audit year as
may be requested by the CRTPA. The Contractor, if requested by the CRTPA
Executive, will attend a meeting of the CRTPA Board to present the report issued and
to respond to questions and any other required actions, as determined by the Director.
2.14 The Contractor agrees to notify the Director and the CRTPA Attorney immediately of
any indications of fraud, abuse, waste, illegal acts, or other significant noncompliance
discovered or identified during an audit.
2.15 The Contractor shall have the option to perform a portion of the audit services on
CRTPA premises. The CRTPA agrees to furnish adequate working space that is well
lighted and reasonably comfortable. Further, the Contractor agrees to provide all
equipment, materials, supplies, and personnel services to perform the audit.
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2.16 The Contractor may not substitute or replace engagement partners, managers, other
supervisory staff, or specialists who are assigned to an audit without the prior written
consent of the CRTPA. Engagement partners, managers, other supervisory staff, and
specialists may be changed, if those personnel leave the firm, are promoted, or are
assigned to another office. Should the Contractor desire to make such a substitution or
replacement, it shall submit a written request to the Director setting forth the reason
for substitution and providing resumes describing the roles and experience of the
proposed replacements. Substitution will not be unreasonably denied; however, in any
event, the CRTPA retains the right to approve or reject proposed replacements. The
CRTPA further shall have the absolute right to request the Contractor to replace
assigned staff that are disruptive or that do not appear to be conducting themselves in
a professional manner or who may be disruptive to the duties of Contractor as outlined
in this Agreement, in the sole discretion of the CRTPA.
Section 3: Timetable.
Attachment C (Annual Audit Schedule) will be the basis for each year’s schedule. Attachment
C may be modified through mutual agreement by the Contractor and the Director.
Section 4: Audit Standards and Procedures.
4.1 The Contractor shall conduct the financial audits in accordance with generally accepted
auditing standards as set forth by the American Institute of Certified Public Accountants
and Government Auditing Standards issued by the Comptroller General of the United
States as adopted by the State of Florida Board of Accountancy.
The scope of the audits must encompass the activities necessary to establish compliance
with the term "financial audit" as defined and used in the version of Government
Auditing Standards most current at the time a particular audit is performed. The scope
of the audits must also include any additional activities necessary to establish compliance
with the term "financial audit" as defined in Section 1 l.45(1)(d), Florida Statutes.
4.2 As applicable to the CRTPA, the audits shall comply with the provisions of the Single
Audit Act of 1984, the Single Audit Act Amendments of 1996, 2 C.F.R. Part 200
(Uniform Administrative Requirements, Cost Principles, Audit Requirements for
Federal Awards), the provisions of the U.S. Office of Management and Budget (0MB)
Uniform Guidance, and the Rules of the Auditor General relating to Sections 11.45 and
215.97, Florida Statutes, and any other applicable promulgating authority.
4.3 All public records within the meaning of Chapter 119, Florida Statutes must be retained,
at the Contractor's expense, for the longer of five (5) years after an audit is issued or until
all outstanding issues with respect to such audit have been resolved, unless the
Contractor is notified in writing by the Director of the need to extend the retention
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period. If a public records request is made for documents pursuant to Chapter 119,
Florida Statutes, the Contractor shall comply with that request in a reasonable time. The
Contractor will make working papers available upon request and will respond to
reasonable inquiries, for no additional fees, from the following parties or their designees:
x CRTPA,
x City of Tallahassee,
x Parties designated by the federal or state government or by the CRTPA as part of
an audit quality review process,
x Auditors of entities of which the CRTPA is a recipient or sub-recipient of grant
funds, and
x Successor auditors.
Section 5: Fees and Terms of Payment.
5.1

The Contractor's fee for audit services described in Section 2 will be $16,000 for the
fiscal year ending September 30, 2019, $16,500 for the fiscal year ending September
30, 2020, $17,000 for the fiscal year ending September 30, 2021. Should the
Agreement be renewed by the CRTPA for two additional years; and, in such event,
the Contractor's fee for audit services will be $17,500 for the fiscal year ending
September 30, 2022, and $18,000 for the fiscal year ending September 30, 2023.
These fees are inclusive of all costs and expenses incurred by the Contractor in
providing the subject services. The Contractor will absorb all out-of-pocket costs
associated with the audit services within the fee. The CRTPA will provide parking at
no expense to the Contractor.

5.2

The Contractor will render interim billings commensurate with the progress of the
audit to the Director, and the CRTPA agrees to pay the approved interim billings
within thirty (30) days after receipt. Total billings for each fiscal year shall not exceed
the amounts set forth in Section 5.1 above.

5.3

The Contractor's fees and the timetable in Attachment C are based upon representations
made by finance officials to the Contractor and are dependent upon CRTPA personnel
providing the assistance listed in Attachment A according to the timetable outlined in
Attachment C. Delay in performance by either Party will be excused provided that such
delay is the result of a cause beyond the reasonable control of, and not the result of
negligence or the lack of diligence on the part of, that Party. The Contractor may
request, but shall not be entitled to, compensation for additional costs or expenses
incurred as a result of:
• Material delays on the part of the CRTPA in providing the items
identified in Attachment A in accordance with the timetable included
in Attachment C.
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•

Additional work outside the scope of that identified in Section 1 above or
Attachment A which causes Contractor to incur documented significant
additional costs.

5.4

The Contractor must request and receive approval from the CRTPA prior to
commencing any work that would result in a request by Contractor for compensation
in excess of that set forth in Section 5.1 above.

5.5

The Contractor agrees to comply with all applicable labor laws regarding employment
and pay of its employees.

5.6

The Contractor agrees to provide certificates of insurance demonstrating coverages
required by and otherwise comply with the provisions of RFP No. 037-20-CC, Section
1.8.5 "Insurance Requirements."

5.7

In the event any major department or fund presently operated by the CRTPA is
transferred to another agency or authority, or a new major department or fund is added
to the responsibility of the CRTPA and subject to audit under the terms of this
Agreement, the annual fee provided for herein may be adjusted upon mutual agreement
of the Parties.

Section 6: Other Services.
6.1

The Contractor is not required to render any service to individuals or to make any
studies or investigations at the request of any individual, except as herein provided.

6.2

The Contractor may be asked to perform other professional services ("Other Services")
at the request of the CRTPA, such as preparing special reports, opinions, analyses or
other compliance and accounting engagements for management, other governments,
auditors, citizens, or other entities. The Contractor shall ensure that performance of
such Other Services does not impair the Contractor's independence under generally
accepted auditing standards issued by the American Institute of Certified Public
Accountants or the Florida State Board of Accountancy, or with generally accepted
government auditing standards issued by the Comptroller General of the United States.

6.3

Should the CRTPA desire the Contractor to perform Other Services, the CRTPA shall
submit a request to the Contractor, and the Contractor shall, at no charge to the CRTPA,
provide a written description of the services to be provided and a written estimate of
the cost for those services. Fees for such Other Services will be based upon the level
of staff and hourly rates set forth in the Contractor's proposal. The Contractor shall
commence performance of such Other Services only upon approval and notification by
the Director. Billings for Other Services will include a detailed description of work
performed by number of hours, staff level, and rates.
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Section 7: Termination
This Agreement may be terminated, by giving notice, in writing, by either Party at any time on
thirty (30) days written notice to the other Party by certified mail, return receipt requested, provided
that notice of such termination must be given no less than 120 days prior to the CRTPA’s fiscal
year-end. The parties agree that should a termination occur under this provision, that the
Contractor is not entitled to any compensation except for approved services rendered up to the
termination date.
Section 8: Assignment, Delegation, and Subcontracting
Neither this Agreement, nor the services to be performed, nor the rights accruing under this
Agreement, shall be assigned, delegated, subcontracted without the express written consent
of the CRTPA.
Section 9: Conflicts of Interest
The Contractor agrees that during the term of this Agreement, it will not directly or indirectly
become associated, in any manner whatsoever, with any event, enterprise, association,
contract, relationship, venture or situation of any nature which will conflict with or
compromise its independence with regard to the CRTPA audit. The Contractor shall
promptly report to the Director any conflict, potential conflict, or appearance of conflict
about which the Contractor may become aware. In this regard, the Contractor shall have the
obligation of assessing its relationship with the CRTPA and others to determine whether,
under the circumstances, it might expect its opinion to be considered independent, objective,
and unbiased by one who had knowledge of all the facts.
Section 10: Right to Review Records
The Contractor agrees to allow the Director and/or the designee of the Board, to review or
audit the Contractor's records related to the CRTPA. These shall be made available at the
Contractor's office at any time during normal business hours as long as records are required
to be retained by the Contractor pursuant to the Agreement.
Section 11: Agreement Administration
The Director is designated as the administrator of this Agreement, on behalf of the CRTPA,
and, unless specified otherwise under the terms of this Agreement, will be responsible for
interacting with the Contractor, accordingly.
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Section 12: Indemnity
The Contractor shall indemnify and hold harmless the CRTPA, its officers, officials,
attorneys and employees, from all liabilities, damages, losses, and costs, including without
limitation reasonable attorney's fees, related expenses, and court costs, to the extent caused
by or resulting from the negligence, recklessness, or intentional wrongful misconduct of the
Contractor or any persons employed or utilized by the Contractor in the performance of
services under this Agreement. This provision shall survive termination of the Agreement.
Section 13: Contract Documents.
In the event of any ambiguity or conflict between or among the terms and conditions of this
Agreement and any of the Attachments, the terms and conditions of the Agreement shall
control.
Section 14. Contract Amendment.
The Agreement may only be amended by a written document duly executed by the Parties.
Section 15. Severability.
If any provision of this Agreement is held invalid, the remainder of this Agreement shall not be
affected thereby if such remainder would then continue to conform to the terms and requirements
of applicable law. In turn, should any section, sentence or clause of this Agreement be deemed
unlawful by a Court of competent jurisdiction, no other provision hereof shall be affected, and all
other provisions of this Agreement shall continue in full force and effect.
Section 16. Constitutional or Statutory Duties and Responsibilities of Parties.
This Agreement shall not be construed to authorize the delegation of the constitutional or statutory
duties of any of the parties. In addition, this Agreement does not relieve any of the parties of an
obligation or responsibility imposed upon them by law, except to the extent of actual and timely
performance thereof by one or more of the parties to this Agreement or any legal or administrative
entity created or authorized by this Agreement, in which case this performance may be offered in
satisfaction of the obligation or responsibility.
Section 17. Notices
All notices and other communications required hereunder shall be in writing and shall be delivered
personally, or by registered or certified mail, return receipt requested, postage prepaid, or by
Federal Express, Airborne Express Mail, or other nationally recognized overnight commercial
delivery service, fees prepaid for next day delivery. Such notices shall be deemed to have been
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received (i) upon delivery, if personally delivered; (ii) upon the earlier of actual receipt or the fifth
day after mailing, if mailed by registered or certified United States mail, return receipt requested,
postage prepaid; and (iii) upon the earlier of actual receipt or the fifth business day if sent by
Federal Express, Airborne Express, or other nationally recognized overnight commercial delivery
service, if fees prepaid for next day delivery. The addresses for delivery of such notices shall be as
follows:
To:
Greg Slay,
Executive Director
Capital Region Transportation Planning Agency
Mailing Address:
City Hall
300 S. Adams Street A-19
Tallahassee, FL 32301
With a copy to:
Mr. Thornton Williams
CRTPA General Counsel
Mailing Address:
Williams Law Group
P. O. Box 10109
Tallahassee, FL 32302
To:
Mr. Zach Chalifour, CPA
Partner
Mailing Address:
James Moore & Co., P.L
2477 Tim Gamble Place, Suite 200
Tallahassee, FL 32308
or to such other address as any party hereto shall from time to time designate to the other party
by notice in writing as herein provided.
Section 18. Rules of Construction.
All words used herein in the singular form shall extend to and include the plural. All used in the
plural form shall extend to and include the singular. All words used in any gender shall extend to
and include all genders.
Section 19. Execution of Agreement; Counterparts.
This agreement may be simultaneously executed in several counterparts, each of which so
executed shall be deemed to be an original, and such counterparts together shall constitute one and
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the same instrument. The parties hereby further agree that each party shall execute and deliver all
other appropriate supplemental agreements and other instruments and take any other action
necessary to make this Agreement fully and legally effective, binding, and enforceable as between
them and as against third parties.
Section 20. Good Faith.
In order to facilitate the success of the Agreement, the CRTPA and the Contractor shall enter
into this Agreement in good faith and with mutual trust.
Section 21. Authority.
Each party represents and warrants, with respect to itself, that the execution and delivery of this
Agreement has been authorized by all necessary action of each party, and that this Agreement
constitutes the legal, valid, and binding agreement of each party, enforceable in accordance with
its terms.
Section 22. Governing Law; Venue.
This Agreement shall be construed, interpreted, enforced, and governed in accordance with the
laws of the State of Florida. Venue for any action arising out of or related to this Agreement shall
be in Leon County, Florida.
Section 23. Binding Effect.
This Agreement shall be binding upon and shall inure to the benefit of the respective successors,
heirs, assigns, representatives, subsidiaries, affiliates, joint ventures, officers, directors, and
members of the parties hereto.
Section 24. Non-Waiver.
Failure by the CRTPA and the Contractor to insist upon the strict performance of any of
the
terms, conditions, or provisions of this Agreement shall not be deemed to be a waiver of such
terms, conditions, and provisions, and the CRTPA and the CITY notwithstanding such failure,
shall have the right hereafter to insist upon the strict performance of any or all such terms and
conditions of this Agreement as set forth herein.
Section 25. Interpretations, Headings.
All parties hereto acknowledge that they participated in the negotiation and drafting of the terms
of this Agreement and acknowledge that no provision shall be strictly construed against one party
or the other based solely on draftsmanship. The parties have entered into this Agreement without
duress, coercion, or under undue influence of any kind, and are motivated by a desire to avoid the
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costs and time associated with litigation and to arrive at a fair and reasonable agreement with
regard to the parties’ dispute. All parties hereto acknowledge that they have been represented by
counsel in connection with the negotiation of the terms of this Agreement and that they enter into
this Agreement freely and voluntarily, and only after consultation with their respective counsel.
All sections and descriptive headings in this Agreement are inserted for convenience only, and
shall neither affect the construction or interpretation hereof, nor add or subtract from the meaning
of the contents of each section.
Section 26. Entire Agreement.
This Agreement and Attachments A - D hereto, which are by reference incorporated herein, contain
the entire agreement of the Parties with respect to the subject matter of this Agreement, and
supersede all prior negotiations, agreements, and understandings, whether written or oral, with
respect hereto. No representations have been made, either express or implied by the parties, other
than those expressly set forth in this Agreement.
Section 27. Enforcement, Remedies.
The parties hereto shall have all equitable and legal remedies available under Florida law to enforce
the terms and conditions of this Agreement.
Section 28. Attorney’s Fees.
In the event of any dispute hereunder or any action to interpret or enforce this Agreement, any
provision hereof, or any matter arising here from, the prevailing party shall be paid by the nonprevailing party the reasonable attorneys’ fees and costs incurred in enforcing its rights and
remedies, whether incurred at the pretrial, trial, or appellate levels.
Section 29. Disclaimer of Third Party Beneficiaries.
This Agreement is solely for the benefit of the formal parties hereto and no right or cause of action
shall accrue by reason hereof to or for the benefit of any third party not a formal party hereto.
Nothing in this Agreement, expressed or implied, is intended or shall be construed to confer upon
or give any person or entity any right, remedy, or claim under or by reason of this Agreement or
any provisions or conditions hereof, other than the parties hereto.
Section 30. TITLE VI AND RELATED FEDERAL REQUIREMENTS.
The following terms apply to the current contract and all future contracts that involve the
expenditure of federal funds:
30.1 The Contractor shall not discriminate on the basis of race, color, religion, national origin, age
or sex in the award and performance of this contract or in the administration of its DBE
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program or the requirements of 49 CFR part 26. The Contractor shall take all necessary and
reasonable steps under 49 CFR part 26 to ensure nondiscrimination in the award and
administration of this contract. The recipient's DBE program, as required by 49 CFR part 26
and as approved by FDOT, is incorporated by reference in this contract. Implementation of
this program is a legal obligation and failure to carry out its terms shall be treated as a
violation of this contract. Upon notification to the recipient of its failure to carry out its
approved program, the FDOT may impose sanctions as provided for under part 26 and may,
in appropriate cases, refer the matter for enforcement under 18 U.S.C. 1001 and/or the
Program Fraud Civil Remedies Act of 1986 (31 U.S.C. 3801 et seq.).
30.2 Under 49 CFR 26.21, the MPO is required to follow the FDOT DBE goal. Currently this
goal is 9.91% and is entirely race neutral. Race neutral means that the MPO can likely
achieve the overall DBE % through ordinary procurement methods. Therefore, no specific
DBE contract goal is applied to this project. Nevertheless, the MPO is committed to
supporting the identification and use of DBEs and other small businesses and encourages the
Contractor to make all reasonable efforts to do so. Assistance with locating DBEs and other
special services are available at no cost through FDOT’s Equal Opportunity Office DBE
Supportive Services suppliers. More information is available by visiting:
http://www.fdot.gov/equalopportunity/serviceproviders.shtm or calling 850-414-4750
30.3 The Contractor shall comply with the Regulations relative to nondiscrimination in Federallyassisted programs of the U.S. Department of Transportation (hereinafter, “USDOT”) Title
49, Code of Federal Regulations, Part 21, as they may be amended from time to time,
(hereinafter referred to as the Regulations), which are herein incorporated by reference and
made a part of this Agreement.
30.4 Nondiscrimination: The Contractor, with regard to the work performed during the contract,
shall not discriminate on the basis of race, color, national origin, sex, age, disability, religion
or family status in the selection and retention of subcontractors, including procurements of
materials and leases of equipment. The Contractor shall not participate either directly or
indirectly in the discrimination prohibited by section 21.5 of the Regulations, including
employment practices when the contract covers a program set forth in Appendix B of the
Regulations.
30.5 Solicitations for Subcontractors, including Procurement of Materials and Equipment:
In all solicitations made by the Contractor, either by competitive bidding or negotiation for
work to be performed under a subcontract, including procurements of materials or leases of
equipment; each potential subcontractor or supplier shall be notified by the Contractor of the
Contractor’s obligations under this contract and the Regulations relative to nondiscrimination
on the basis of race, color, national origin, sex, age, disability, religion or family status.
30.6 Information and Reports: The Contractor shall provide all information and reports required
by the Regulations or directives issued pursuant thereto, and shall permit access to its books,
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records, accounts, other sources of information, and its facilities as may be determined by
the Florida Department of Transportation, the Federal Highway Administration, Federal
Transit Administration, Federal Aviation Administration, and/or the Federal Motor Carrier
Safety Administration to be pertinent to ascertain compliance with such Regulations, orders
and instructions. Where any information required of a Contractor is in the exclusive
possession of another who fails or refuses to furnish this information the Contractor shall so
certify to the Florida Department of Transportation, the Federal Highway Administration,
Federal Transit Administration, Federal Aviation Administration, and/or the Federal Motor
Carrier Safety Administration as appropriate, and shall set forth what efforts it has made to
obtain the information.
30.7 Sanctions for Noncompliance: In the event of the Contractor’s noncompliance with the
nondiscrimination provisions of this contract, the Florida Department of Transportation
shall impose such contract sanctions as it or the Federal Highway Administration, Federal
Transit Administration, Federal Aviation Administration, and/or the Federal Motor Carrier
Safety Administration may determine to be appropriate, including, but not limited to:
x
Withholding of payments to the Contractor under the contract until the Contractor
complies, and/or
x Cancellation, termination or suspension of the contract, in whole or in part.
30.8 Incorporation of Provisions: The Contractor shall include the provisions of paragraphs 30.1
through 30.8 in every subcontract, including procurements of materials and leases of
equipment, unless exempt by the Regulations, or directives issued pursuant thereto. The
Contractor shall take such action with respect to any subcontract or procurement as the
Florida Department of Transportation, the Federal Highway Administration, Federal Transit
Administration, Federal Aviation Administration, and/or the Federal Motor Carrier Safety
Administration may direct as a means of enforcing such provisions including sanctions for
noncompliance. In the event a Contractor becomes involved in, or is threatened with,
litigation with a sub-contractor or supplier as a result of such direction, the Contractor may
request the Florida Department of Transportation to enter into such litigation to protect the
interests of the Florida Department of Transportation, and, in addition, the Contractor may
request the United States to enter into such litigation to protect the interests of the United
States.
30.9 Compliance with Nondiscrimination Statutes and Authorities: Title VI of the Civil
Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits discrimination on the
basis of race, color, national origin); and 49 CFR Part 21; The Uniform Relocation Assistance
and Real Property Acquisition Policies Act of 1970, (42 U.S.C. § 4601), (prohibits unfair
treatment of persons displaced or whose property has been acquired because of Federal or
Federal-aid programs and projects); Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et
seq.), (prohibits discrimination on the basis of sex); Section 504 of the Rehabilitation Act of
1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits discrimination on the basis of
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disability); and 49 CFR Part 27; The Age Discrimination Act of 1975, as amended, (42
U.S.C. § 6101 et seq.), (prohibits discrimination on the basis of age); Airport and Airway
Improvement Act of 1982, (49 USC § 471, Section 47123), as amended, (prohibits
discrimination based on race, creed, color, national origin, or sex); The Civil Rights
Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage and applicability of
Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and Section
504 of the Rehabilitation Act of 1973, by expanding the definition of the terms “programs or
activities” to include all of the programs or activities of the Federal-aid recipients, subrecipients and contractors, whether such programs or activities are Federally funded or not);
Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on the
basis of disability in the operation of public entities, public and private transportation
systems, places of public accommodation, and certain testing entities (42 U.S.C. §§ 12131 - 12189) as implemented by Department of Transportation regulations at 49 C.F.R. parts 37
and 38; The Federal Aviation Administration’s Non-discrimination statute (49 U.S.C. §
47123) (prohibits discrimination on the basis of race, color, national origin, and sex);
Executive Order 12898, Federal Actions to Address Environmental Justice in Minority
Populations and Low-Income Populations, which ensures non-discrimination against
minority populations by discouraging programs, policies, and activities with
disproportionately high and adverse human health or environmental effects on minority and
low-income populations; Executive Order 13166, Improving Access to Services for Persons
with Limited English Proficiency, and resulting agency guidance, national origin
discrimination includes discrimination because of limited English proficiency (LEP). To
ensure compliance with Title VI, you must take reasonable steps to ensure that LEP persons
have meaningful access to your programs (70 Fed. Reg. at 74087 to 74100); Title IX of the
Education Amendments of 1972, as amended, which prohibits you from discriminating
because of sex in education programs or activities (20 U.S.C. 1681 et seq).
Section 31. Integration and Order of Documents.
Should there be any conflict between this Agreement and the attached Exhibits (“the documents”),
the resolution of any conflict between the documents shall be in the following order:
1. This agreement.
2. The engagement letter for the services outlined in this agreement. (Exhibit D).
3. The RFP for the services in this Agreement.
4. No other documents shall be used to interpret the services rendered under this
Agreement.
Section 32. Effective Date.
This Agreement shall become effective upon the date of execution by the last of the parties
hereto.
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Attachment A
Year End Audit Records Request
Capital Region Transportation Planning Agency
When saving completed workpapers, please index according to
request list item.

Request List
Sept. 30, 2019
Section
A.

General
Items

A.

General
Items

A.
A.
A.

General
Items
General
Items
General
Items

i.e. Final TB might be indexed as "A-01 Final TB"
#

Description

1

Final trial balance as of 9/30/2019, including original and final
budgets, in Excel format.

2

Confirmations and legal letters prepared by the Organization for the
year ending September 30th based on the templates provided by
James Moore Co. During interim work, James Moore Co. may
identify additional revenue accounts to confirm.

3

Listing of all journal entries posted during the year.

4

Check register for the full year 10/1/2018 - 9/30/2019.

5

Trial balance as of 9/30/2018.

1

September and October 2019 bank statements with complete bank
reconciliations for all cash accounts, including listings of outstanding
checks and deposits in transit.

B.

Cash and
Investments

B.

Cash and
Investments

2

Schedule of petty cash funds, supported by custodian's cash count
showing unreimbursed vouchers and cash agreeing with imprest
balance and minutes or memos supporting any changes in imprest
balances during FY2019.

B.

Cash and
Investments

3

Qualified Public Depository Annual Report for the year ended
September 30.

C.

Accounts
Receivable

1

Schedule of amounts Due from Other Governments with PY
comparison.

E.

Prepaid
Expenses

1

Detail of all prepaid expenses (e.g., insurance premiums,
maintenance contracts, etc.) recorded at September 30th and
reconcile to general ledger balances. Please provide documentation
such as premium billings or contracts that support the unexpired
portions of significant prepaid amounts. (if applicable)

F.

Fixed Assets

1

Provide fixed asset rollforward for the current year.

2

Provide detailed listings of all capital outlay expenditures during the
current year and reconcile to the additions totaled on the rollforward.
The detail should include, for each asset, the date purchased, vendor
name, asset description, internal asset number, and amount paid.

F.

Fixed Assets

Agreement for Audit Services
Attachment A

Section

# Description

F.

Fixed Assets

3

Provide detailed listings of all assets sold, traded, junked, disposed
of, or otherwise deleted from capital assets during the current year
and reconcile to the disposals totaled on the rollforward.

F.

Fixed Assets

4

Provide detailed depreciation schedules and reconcile balances per
schedules to the general ledger.

G.

Interfund
Transfers &
Due to/from
funds

1

Schedule of interfund transfers in and out, as well as due “to’s” and
due “from’s” by fund. Amounts should agree to the general ledger.
Please provide documentation of the purpose of the transfer and
provide documentation of approval.

G.

Interfund
Transfers &
Due to/from
funds

2

Comparison of actual interfund transfers in and out with budgeted
amounts.

H.

Accounts
Payable

1

Detail analysis of accounts payable and accrued expenses by
vendor/invoice by fund. Provide explanations for significant dollar/
percent changes from the prior year.

H.

Accounts
Payable

2

Subsequent check registers for the period October 1 December 31.

I.

Other
Liabilities

1

Detail analysis of all amounts payable to other government units
(Federal, State, or local) at 9/30 and reconcile to general ledger.

I.

Other
Liabilities

2

Detail analysis of accrued payroll costs (including benefits and other
payroll-related expenses, such as those in #3 below) at 9/30,
reconciled to the general ledger.

3

Detail analysis of accrued personal leave time benefits (compensated
absences) payable at 9/30 by fund and reconcile current portion to
general ledger. Any amount estimated to be paid over a period in
excess of one year should be recorded and reconciled with long-term
debt.

I.

Other
Liabilities

K.

Fund Equity

1

Analysis of fund balance (nonspendable, restricted, committed, and
assigned) for the year, including beginning balances, reserve
additions and releases/ deletions, documentation and authorization
related thereto. This analysis should also provide complete
documentation for any adjusting journal entries posted to fund equity
accounts during the year.

M.

Pensions

1

Actuarial valuations and reports for the defined benefit or
contribution pension plan as of 9/30.

2

Copies of Trustee statements for all (defined benefit and defined
contribution) pension plans with summary sheets identifying all
financial activities reported for the year which is reconciled to the
general ledger (sufficient to identify all employer and employee
contributions, investment earnings from interest, dividends, realized
gains/losses, unrealized gains/losses, investment expenses,
administrative expenses, operational expenses, refund payments,
benefit payments, and other miscellaneous charges, if any).

M.

Pensions
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Attachment A

Section

# Description

M.

Pensions

3

M.

Pensions

4

M.

Pensions

5

N.

Budget

1

Copies of participant data provided to actuaries for development of
actuary report, as well as a detailed listing of all benefit payments
made during the year for the plan.
Schedule of payments representing all employee and employer
contributions to all defined benefit, defined contribution or deferred
compensation plans for the current fiscal year.
SOC 1 Report for the current fiscal year for each of the pension asset
custodians.
Copies of the original and final budget.
Schedules of Federal Awards and State Financial Assistance, which
include the following information: Grantor/ pass-through agency,
Grant/contract number, CFDA/CSFA number, Total award amount,
Receivable (deferred revenue) at 9/30, Cash receipts collected during
the year, Revenue recognized, Program expenditures.
Copies of existing grant agreements and any amendments for the
DOT contracts.
Copies or summary of requests for reimbursements and supporting
documentation with reconciliation of revenues and expenses to
general ledger that we may request during fieldwork.

O.

Grants

1

O.

Grants

2

O.

Grants

3

P.

Permanent
File

1

Please provide copies of any Interlocal Agreements.

P.

Permanent
File

2

Bi-annual Unified Planning Work Program.

Q.

Financial
Statements

1

Draft of financial statement related notes and RSI.

R.

OPEB

1

OPEB actuarial valuation measurement date September 30, 2018.

R.

OPEB

2

Copies of participant data provided to actuaries for development of
actuary report, as well as a detailed listing of all benefit payments
made during the year for the plan.

Agreement for Audit Services
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Attachment B

Interim Audit Request List
1.
2.
3.
4.
5.
6.

Preliminary 2019 trial balance.
Final 2018 trial balance.
Copies of grant agreements.
Internal control narratives describing the internal control systems.
Copies of correspondence from regulatory agencies, federal or state auditors, etc.
Preliminary 2019 general ledger detail. We will use for sample selections.
7. Status update on any prior year audit comments or recommendations.
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Attachment C
Annual Audit Schedule

ACTIVITY

DATE – FY20
and Beyond
Audits

DATE – FY19
Audit

Detailed Audit Plan and Request List
Coordinate format or list with the CRTPA
for all items to be prepared by the CRTPA
or the City on behalf of the CRTPA.

First week of July

Included in Contract

Entrance Conference for each organization

To be mutually agreed
upon

Upon Execution of
Contract

Interim Work

Begin: First week of
August (See Note 1)
End: Last week of
August (See Note 1)

Upon Execution of
Contract

Fieldwork

Begin: First week of
January
End: Last week of
February

Late April 2020

Meetings and Exit Conferences - To ensure ongoing communication and timeliness, the
following schedule of meetings is anticipated:
Planning Meeting with CRTPA/City
Finance Staff
Finance/CRTPA
Purpose of meeting is to discuss audit
approach and timing for interim and
year-end work; review detailed Audit
Plan, Request List, significant
accounting and
auditing issues, and other areas deemed
necessary.
Audit Progress Meetings
Two meetings with Financial
Management/City Audit Committee to
discuss (1) Status of interim work,
summarize results and identify key internal
control and/or other issues to be addressed
and (2) Status of year-end field work,
discussion of any issues to date

Agreement for Audit Services
Attachment C

First week in July
(See Note 1)

Last week of August
Last week of January

Upon Execution of
Contract

Upon Execution of
Contract and Early
May 2020

ACTIVITY
Ongoing Progress Meetings
Progress meetings to be held with
auditor's senior and/or manager and
designated CRTPA/City of Tallahassee
staff. Also, auditor is to present any
proposed internal control
issues/comments for discussion, further
information.
Notice of Complicating Issues or Events
Purpose of the meeting is to alert the
auditee and the Audit Committee to any
issue or event that requires timely
mitigation and/or extraordinary levels of
work in order to avoid delays in the
completion of an audit.

DATE – FY20 and
Beyond Audits

DATE – FY19
Audit

At least monthly
throughout audit
As needed throughout
the audit.
As needed throughout the
audit.

Exit Conferences/Draft Reports Due
Purpose of meetings is to summarize
results of fieldwork, review significant
findings and the draft of
the management letter.

First week in March

Mid-May 2020

Presentation to CRTPA Board
Third week in March

Third week in March

June 15, 2020

Date Final Signed Reports are Due
It is anticipated that the auditor will deliver
the signed Opinion Letters, Management
Letters and all requested
reports.

Fourth week in March

June 1, 2020

It is anticipated that the auditor will attend
a CRTPA meeting at which time the audit
report will be submitted for acceptance. The
auditor will be available to present the
report or to respond to questions as needed.

May

June 15, 2020
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0DUFK
7RWKH%RDUGRI'LUHFWRUV
&DSLWDO5HJLRQ7UDQVSRUWDWLRQ3ODQQLQJ$JHQF\
<RXKDYHUHTXHVWHGWKDWZHDXGLWWKHILQDQFLDOVWDWHPHQWVRIWKHJRYHUQPHQWDODFWLYLWLHVDQGHDFKPDMRU
IXQGRIWKH&DSLWDO5HJLRQ7UDQVSRUWDWLRQ3ODQQLQJ$JHQF\ WKH$JHQF\ DVRI6HSWHPEHU
DQGDQGIRUWKH\HDUVWKHQHQGHGDQGWKHUHODWHGQRWHVWRWKHILQDQFLDOVWDWHPHQWVZKLFKFROOHFWLYHO\
FRPSULVHWKH$JHQF\¶VEDVLFILQDQFLDOVWDWHPHQWVDVOLVWHGLQWKHWDEOHRIFRQWHQWVDQGIRUWKHRSWLRQWR
UHQHZIRUWZRDGGLWLRQDO\HDUVLIDSSOLFDEOH
,QDGGLWLRQLIDSSOLFDEOHZHZLOODXGLWWKH$JHQF\¶VFRPSOLDQFHRYHUPDMRUIHGHUDODZDUGSURJUDPVDQG
PDMRUVWDWHSURMHFWVIRUWKH\HDUVHQGHG6HSWHPEHUDQGDQGIRUWKHRSWLRQWRUHQHZ
IRUWZRDGGLWLRQDO\HDUVLIDSSOLFDEOH:HDUHSOHDVHGWRFRQILUPRXUDFFHSWDQFHDQGRXUXQGHUVWDQGLQJ
RIWKLV DXGLW HQJDJHPHQW E\ PHDQV RI WKLV OHWWHU 2XU DXGLWV ZLOO EH FRQGXFWHG ZLWK WKH REMHFWLYHV RI
RXU H[SUHVVLQJ DQ RSLQLRQ RQ HDFK RSLQLRQ XQLW DQG DQ RSLQLRQ RQ FRPSOLDQFH UHJDUGLQJ WKH $JHQF\¶V
PDMRUIHGHUDODZDUGSURJUDPVDQGPDMRUVWDWHSURMHFWV
$FFRXQWLQJSULQFLSOHVJHQHUDOO\DFFHSWHGLQWKH8QLWHG6WDWHVRI$PHULFD 86*$$3 DVSURPXOJDWHG
E\WKH*RYHUQPHQWDO$FFRXQWLQJ6WDQGDUGV%RDUG *$6% UHTXLUHWKDWVXSSOHPHQWDU\LQIRUPDWLRQVXFK
DVPDQDJHPHQW VGLVFXVVLRQDQGDQDO\VLV 0' $ RUEXGJHWDU\FRPSDULVRQLQIRUPDWLRQEHSUHVHQWHGWR
VXSSOHPHQW WKH EDVLF ILQDQFLDO VWDWHPHQWV 6XFK LQIRUPDWLRQ DOWKRXJK QRW D SDUW RI WKH EDVLF ILQDQFLDO
VWDWHPHQWV LV UHTXLUHG E\WKH *$6% ZKR FRQVLGHUV LW WR EH DQHVVHQWLDO SDUW RI ILQDQFLDO UHSRUWLQJ IRU
SODFLQJWKHEDVLFILQDQFLDOVWDWHPHQWVLQDQDSSURSULDWHRSHUDWLRQDOHFRQRPLFRUKLVWRULFDOFRQWH[W$VSDUW
RIRXUHQJDJHPHQWZHZLOODSSO\FHUWDLQOLPLWHGSURFHGXUHVWRWKHUHTXLUHGVXSSOHPHQWDU\LQIRUPDWLRQ
56,  LQ DFFRUGDQFH ZLWK DXGLWLQJ VWDQGDUGV JHQHUDOO\ DFFHSWHG LQ WKH 8QLWHG 6WDWHV RI $PHULFD 86
*$$6  7KHVH OLPLWHG SURFHGXUHV ZLOO FRQVLVW SULPDULO\ RI LQTXLULHV RI PDQDJHPHQW UHJDUGLQJ WKHLU
PHWKRGV RI PHDVXUHPHQW DQG SUHVHQWDWLRQ DQG FRPSDULQJ WKH LQIRUPDWLRQ IRU FRQVLVWHQF\ ZLWK
PDQDJHPHQW¶VUHVSRQVHVWRRXULQTXLULHV:HZLOOQRWH[SUHVVDQRSLQLRQRUSURYLGHDQ\IRUPRIDVVXUDQFH
RQWKH56,7KHIROORZLQJ56,LVUHTXLUHGE\86*$$37KLV56,ZLOOEHVXEMHFWHGWRFHUWDLQOLPLWHG
SURFHGXUHVEXWZLOOQRWEHDXGLWHG


0DQDJHPHQW¶VGLVFXVVLRQDQGDQDO\VLV



%XGJHWDU\FRPSDULVRQVFKHGXOHV LISUHVHQWHGDV56,



3HQVLRQDQG23(%VFKHGXOHV

6XSSOHPHQWDU\LQIRUPDWLRQRWKHUWKDQ56,ZLOODFFRPSDQ\WKH$JHQF\¶VEDVLFILQDQFLDOVWDWHPHQWV:H
ZLOOVXEMHFWWKHIROORZLQJVXSSOHPHQWDU\LQIRUPDWLRQWRWKHDXGLWLQJSURFHGXUHVDSSOLHGLQRXUDXGLWRIWKH
EDVLFILQDQFLDOVWDWHPHQWVDQGSHUIRUPFHUWDLQDGGLWLRQDOSURFHGXUHVLQFOXGLQJFRPSDULQJDQGUHFRQFLOLQJ
WKHVXSSOHPHQWDU\LQIRUPDWLRQWRWKHXQGHUO\LQJDFFRXQWLQJDQGRWKHUUHFRUGVXVHGWRSUHSDUHWKHEDVLF
ILQDQFLDO VWDWHPHQWV RU WR WKH EDVLF ILQDQFLDO VWDWHPHQWV WKHPVHOYHV DQG DGGLWLRQDO SURFHGXUHV LQ
DFFRUGDQFHZLWK86*$$6:HLQWHQGWRSURYLGHDQRSLQLRQRQZKHWKHUWKHIROORZLQJVXSSOHPHQWDU\
LQIRUPDWLRQLVSUHVHQWHGIDLUO\LQDOOPDWHULDOUHVSHFWVLQUHODWLRQWRWKHEDVLFILQDQFLDOVWDWHPHQWVDVDZKROH


6FKHGXOHRIH[SHQGLWXUHVRIIHGHUDODZDUGVDQGVWDWHILQDQFLDODVVLVWDQFH LIDSSOLFDEOH

$JUHHPHQWIRU$XGLW6HUYLFHV
$WWDFKPHQW'

&DSLWDO5HJLRQ7UDQVSRUWDWLRQ3ODQQLQJ$JHQF\
0DUFK
3DJH
'DWD&ROOHFWLRQ)RUP
3ULRU WR WKH FRPSOHWLRQ RI RXU HQJDJHPHQW LI DSSOLFDEOH ZH ZLOO FRPSOHWH WKH VHFWLRQV RI WKH 'DWD
&ROOHFWLRQ )RUP WKDW DUH RXU UHVSRQVLELOLW\ 7KH IRUP ZLOO VXPPDUL]H RXU DXGLW ILQGLQJV DPRXQWV DQG
FRQFOXVLRQV,WLVPDQDJHPHQW¶VUHVSRQVLELOLW\WRVXEPLWDUHSRUWLQJSDFNDJHLQFOXGLQJILQDQFLDOVWDWHPHQWV
VFKHGXOHRIH[SHQGLWXUHRIIHGHUDODZDUGVVXPPDU\VFKHGXOHRISULRUDXGLWILQGLQJVDQGFRUUHFWLYHDFWLRQ
SODQ DORQJ ZLWK WKH 'DWD &ROOHFWLRQ )RUP WR WKH IHGHUDO DXGLW FOHDULQJKRXVH 7KH ILQDQFLDO UHSRUWLQJ
SDFNDJHPXVWEHWH[WVHDUFKDEOHXQHQFU\SWHGDQGXQORFNHG2WKHUZLVHWKHUHSRUWLQJSDFNDJHZLOOQRWEH
DFFHSWHG E\ WKH IHGHUDO DXGLW FOHDULQJKRXVH :H ZLOO DVVLVW \RX LQ WKH HOHFWURQLF VXEPLVVLRQ DQG
FHUWLILFDWLRQ<RXPD\UHTXHVWIURPXVFRSLHVRIRXUUHSRUWIRU\RXWRLQFOXGHZLWKWKHUHSRUWLQJSDFNDJH
VXEPLWWHGWRSDVVWKURXJKHQWLWLHV
7KH 'DWD &ROOHFWLRQ )RUP LV UHTXLUHG WR EH VXEPLWWHG ZLWKLQ WKH HDUOLHU RI  GD\V DIWHU UHFHLSW RI RXU
DXGLWRUV¶UHSRUWVRUQLQHPRQWKVDIWHUWKHHQGRIWKHDXGLWSHULRGXQOHVVVSHFLILFDOO\ZDLYHGE\DIHGHUDO
FRJQL]DQWRURYHUVLJKWDJHQF\IRUDXGLWV'DWD&ROOHFWLRQ)RUPVVXEPLWWHGXQWLPHO\DUHRQHRIWKHIDFWRUV
LQDVVHVVLQJSURJUDPVDWDKLJKHUULVN
$XGLWRIWKH)LQDQFLDO6WDWHPHQWV
:HZLOOFRQGXFWRXUDXGLWLQDFFRUGDQFHZLWK86*$$6DQGWKHVWDQGDUGVDSSOLFDEOHWRILQDQFLDODXGLWV
FRQWDLQHGLQ*RYHUQPHQW$XGLWLQJ6WDQGDUGVLVVXHGE\WKH&RPSWUROOHU*HQHUDORIWKH8QLWHG6WDWHVRI
$PHULFD WKH DXGLW UHTXLUHPHQWV RI 7LWOH  86 &RGH RI )HGHUDO 5HJXODWLRQV &)5  3DUW  8QLIRUP
$GPLQLVWUDWLYH 5HTXLUHPHQWV &RVW 3ULQFLSOHV $XGLW 5HTXLUHPHQWV IRU )HGHUDO $ZDUGV 8QLIRUP
*XLGDQFH  6HFWLRQ  )ORULGD 6WDWXWHV )ORULGD 6LQJOH $XGLW $FW DQG WKH SURYLVLRQV RI &KDSWHU
 5XOHV RI WKH 6WDWH RI )ORULGD 2IILFH RI WKH $XGLWRU *HQHUDO 7KRVH VWDQGDUGV DQG WKH 8QLIRUP
*XLGDQFHUHTXLUHWKDWZHSODQDQGSHUIRUPWKHDXGLWWRREWDLQUHDVRQDEOHDVVXUDQFHDERXWZKHWKHUWKHEDVLF
ILQDQFLDOVWDWHPHQWVDUHIUHHIURPPDWHULDOPLVVWDWHPHQW$QDXGLWLQYROYHVSHUIRUPLQJSURFHGXUHVWRREWDLQ
DXGLW HYLGHQFH DERXW WKH DPRXQWV DQG GLVFORVXUHV LQ WKH ILQDQFLDO VWDWHPHQWV 7KH SURFHGXUHV VHOHFWHG
GHSHQGRQWKHDXGLWRU¶VMXGJPHQWLQFOXGLQJWKHDVVHVVPHQWRIWKHULVNVRIPDWHULDOPLVVWDWHPHQWRIWKH
ILQDQFLDO VWDWHPHQWV ZKHWKHU GXH WR IUDXG RU HUURU PLVDSSURSULDWLRQ RI DVVHWV RU YLRODWLRQV RI ODZV
JRYHUQPHQWDOUHJXODWLRQVJUDQWDJUHHPHQWVRUFRQWUDFWXDODJUHHPHQWV$QDXGLWDOVRLQFOXGHVHYDOXDWLQJ
WKHDSSURSULDWHQHVVRIDFFRXQWLQJSROLFLHVXVHGDQGWKHUHDVRQDEOHQHVVRIVLJQLILFDQWDFFRXQWLQJHVWLPDWHV
PDGH E\ PDQDJHPHQW DV ZHOO DV HYDOXDWLQJ WKH RYHUDOO SUHVHQWDWLRQ RI WKH ILQDQFLDO VWDWHPHQWV ,I
DSSURSULDWH RXU SURFHGXUHV ZLOO WKHUHIRUH LQFOXGH WHVWV RI GRFXPHQWDU\ HYLGHQFH WKDW VXSSRUW WKH
WUDQVDFWLRQVUHFRUGHGLQWKHDFFRXQWVWHVWVRIWKHSK\VLFDOH[LVWHQFHRILQYHQWRULHVDQGGLUHFWFRQILUPDWLRQ
RIFDVKLQYHVWPHQWVDQGFHUWDLQRWKHUDVVHWVDQGOLDELOLWLHVE\FRUUHVSRQGHQFHZLWKFUHGLWRUVDQGILQDQFLDO
LQVWLWXWLRQV$VSDUWRIRXUDXGLWSURFHVVZHZLOOUHTXHVWZULWWHQUHSUHVHQWDWLRQVIURP\RXUDWWRUQH\VDQG
WKH\ PD\ ELOO \RX IRU UHVSRQGLQJ $W WKH FRQFOXVLRQ RI RXU DXGLW ZH ZLOO DOVR UHTXHVW FHUWDLQ ZULWWHQ
UHSUHVHQWDWLRQVIURP\RXDERXWWKHILQDQFLDOVWDWHPHQWVDQGUHODWHGPDWWHUV
%HFDXVHRIWKHLQKHUHQWOLPLWDWLRQVRIDQDXGLWWRJHWKHUZLWKWKHLQKHUHQWOLPLWDWLRQVRILQWHUQDOFRQWURODQ
XQDYRLGDEOHULVNWKDWVRPHPDWHULDOPLVVWDWHPHQWVRUQRQFRPSOLDQFH ZKHWKHUFDXVHGE\HUURUVIUDXGXOHQW
ILQDQFLDOUHSRUWLQJPLVDSSURSULDWLRQRIDVVHWVRUYLRODWLRQVRIODZVRUJRYHUQPHQWDOUHJXODWLRQV PD\QRW
EHGHWHFWHGH[LVWVHYHQWKRXJKWKHDXGLWLVSURSHUO\SODQQHGDQGSHUIRUPHGLQDFFRUGDQFHZLWK86*$$6
*RYHUQPHQW $XGLWLQJ 6WDQGDUGV RI WKH &RPSWUROOHU *HQHUDO RI WKH 8QLWHG 6WDWHV RI $PHULFD 6HFWLRQ
)ORULGD6WDWXWHV)ORULGD6LQJOH$XGLW$FWWKHSURYLVLRQVRI&KDSWHU5XOHVRIWKH6WDWHRI
)ORULGD2IILFHRIWKH$XGLWRU*HQHUDODQGZLOOLQFOXGHWHVWVRIDFFRXQWLQJUHFRUGVDGHWHUPLQDWLRQRIPDMRU
VWDWH SURMHFW V  LQ DFFRUGDQFH ZLWK &KDSWHU 5XOHV RI WKH6WDWH RI )ORULGD 2IILFH RI WKH $XGLWRU
*HQHUDODQGRWKHUSURFHGXUHVZHFRQVLGHUQHFHVVDU\WRHQDEOHXVWRH[SUHVVVXFKRSLQLRQVDQGWRUHQGHU
WKHUHTXLUHGUHSRUWV3OHDVHQRWHWKDWWKHGHWHUPLQDWLRQRIDEXVHLVVXEMHFWLYHDQG*RYHUQPHQW$XGLWLQJ
6WDQGDUGVGRHVQRWUHTXLUHDXGLWRUVWRGHWHFWDEXVH
$JUHHPHQWIRU$XGLW6HUYLFHV
$WWDFKPHQW'

&DSLWDO5HJLRQ7UDQVSRUWDWLRQ3ODQQLQJ$JHQF\
0DUFK
3DJH
,QPDNLQJRXUULVNDVVHVVPHQWVZHFRQVLGHULQWHUQDOFRQWUROUHOHYDQWWRWKHHQWLW\¶VSUHSDUDWLRQDQGIDLU
SUHVHQWDWLRQ RI WKH ILQDQFLDO VWDWHPHQWV LQ RUGHU WR GHVLJQ DXGLW SURFHGXUHV WKDW DUH DSSURSULDWH LQ WKH
FLUFXPVWDQFHVEXWQRWIRUWKHSXUSRVHRIH[SUHVVLQJDQRSLQLRQRQWKHHIIHFWLYHQHVVRIWKHHQWLW\¶VLQWHUQDO
FRQWURO +RZHYHU ZH ZLOO FRPPXQLFDWH WR \RX LQ ZULWLQJ FRQFHUQLQJ DQ\ VLJQLILFDQW GHILFLHQFLHV RU
PDWHULDO ZHDNQHVVHV LQ LQWHUQDO FRQWURO UHOHYDQW WR WKH DXGLW RI WKH ILQDQFLDO VWDWHPHQWV WKDW ZH KDYH
LGHQWLILHGGXULQJWKHDXGLW2XUUHVSRQVLELOLW\DVDXGLWRUVLVRIFRXUVHOLPLWHGWRWKHSHULRGFRYHUHGE\RXU
DXGLWDQGGRHVQRWH[WHQGWRDQ\RWKHUSHULRGV
:H FDQQRW SURYLGH DVVXUDQFH WKDW XQPRGLILHG RSLQLRQV ZLOO EH H[SUHVVHG &LUFXPVWDQFHV PD\ DULVH LQ
ZKLFKLWLVQHFHVVDU\IRUXVWRPRGLI\RXURSLQLRQVRUDGGHPSKDVLVRIPDWWHURURWKHUPDWWHUSDUDJUDSKV
,IRXURSLQLRQVRQWKHEDVLFILQDQFLDOVWDWHPHQWVDUHRWKHUWKDQXQPRGLILHGZHZLOOGLVFXVVWKHUHDVRQVZLWK
\RXLQDGYDQFH,IIRUDQ\UHDVRQZHDUHXQDEOHWRFRPSOHWHWKHDXGLWRUDUHXQDEOHWRIRUPRUKDYHQRW
IRUPHGRSLQLRQVZHPD\GHFOLQHWRH[SUHVVRSLQLRQVRUWRLVVXHDUHSRUWDVDUHVXOWRIWKLVHQJDJHPHQW
:HZLOOLVVXHDZULWWHQUHSRUWXSRQFRPSOHWLRQRIRXUDXGLWRIWKH$JHQF\¶VEDVLFILQDQFLDOVWDWHPHQWV2XU
UHSRUWZLOOEHDGGUHVVHGWRWKHJRYHUQLQJERG\RIWKH$JHQF\:HFDQQRWSURYLGHDVVXUDQFHWKDWXQPRGLILHG
RSLQLRQVZLOOEHH[SUHVVHG&LUFXPVWDQFHVPD\DULVHLQZKLFKLWLVQHFHVVDU\IRUXVWRPRGLI\RXURSLQLRQV
DGGDQHPSKDVLVRIPDWWHURURWKHUPDWWHUSDUDJUDSK V RUZLWKGUDZIURPWKHHQJDJHPHQW
,QDFFRUGDQFHZLWKWKHUHTXLUHPHQWVRI*RYHUQPHQW$XGLWLQJ6WDQGDUGVZHZLOODOVRLVVXHDZULWWHQUHSRUW
GHVFULELQJWKHVFRSHRIRXUWHVWLQJRYHULQWHUQDOFRQWURORYHUILQDQFLDOUHSRUWLQJDQGRYHUFRPSOLDQFHZLWK
ODZVUHJXODWLRQVDQGSURYLVLRQVRIJUDQWVDQGFRQWUDFWVLQFOXGLQJWKHUHVXOWVRIWKDWWHVWLQJ+RZHYHU
SURYLGLQJDQRSLQLRQRQLQWHUQDOFRQWURODQGFRPSOLDQFHRYHUILQDQFLDOUHSRUWLQJZLOOQRWEHDQREMHFWLYH
RIWKHDXGLWDQGWKHUHIRUHQRVXFKRSLQLRQZLOOEHH[SUHVVHG
:HDOVRZLOOLVVXHDZULWWHQUHSRUWDVUHTXLUHGE\&KDSWHU5XOHVRIWKH6WDWHRI)ORULGD2IILFHRI
WKH$XGLWRU*HQHUDOXSRQFRPSOHWLRQRIRXUDXGLW
$XGLWRI0DMRU3URJUDP3URMHFW&RPSOLDQFH
,IDSSOLFDEOHRXUDXGLWRIWKH$JHQF\¶VPDMRUIHGHUDODZDUGSURJUDP V DQGVWDWHSURMHFW V FRPSOLDQFH
ZLOOEHFRQGXFWHGLQDFFRUGDQFHZLWKWKHUHTXLUHPHQWVRIWKH6LQJOH$XGLW$FWDVDPHQGHGWKH8QLIRUP
*XLGDQFHDQG&KDSWHU5XOHVRIWKH6WDWHRI)ORULGD2IILFHRIWKH$XGLWRU*HQHUDODQGZLOOLQFOXGH
WHVWVRIDFFRXQWLQJUHFRUGVDGHWHUPLQDWLRQRIPDMRUSURJUDPVSURMHFWVLQDFFRUGDQFHZLWKWKH8QLIRUP
*XLGDQFH &KDSWHU  5XOHV RI WKH 6WDWH RI )ORULGD 2IILFH RI WKH $XGLWRU *HQHUDO DQG RWKHU
SURFHGXUHVZHFRQVLGHUQHFHVVDU\WRHQDEOHXVWRH[SUHVVVXFKDQRSLQLRQRQPDMRUIHGHUDODZDUGSURJUDP
DQGPDMRUVWDWHSURMHFWFRPSOLDQFHDQGWRUHQGHUWKHUHTXLUHGUHSRUWV:HFDQQRWSURYLGHDVVXUDQFHWKDWDQ
XQPRGLILHGRSLQLRQRQFRPSOLDQFHZLOOEHH[SUHVVHG&LUFXPVWDQFHVPD\DULVHLQZKLFKLWLVQHFHVVDU\IRU
XVWRPRGLI\RXURSLQLRQRUZLWKGUDZIURPWKHHQJDJHPHQW
7KH8QLIRUP*XLGDQFHUHTXLUHVWKDWZHDOVRSODQDQGSHUIRUPWKHDXGLWWRREWDLQUHDVRQDEOHDVVXUDQFH
DERXWZKHWKHUWKHHQWLW\KDVFRPSOLHGZLWKDSSOLFDEOHODZVDQGUHJXODWLRQVDQGWKHSURYLVLRQVRIFRQWUDFWV
DQG JUDQW DJUHHPHQWV DSSOLFDEOH WR PDMRU IHGHUDO DZDUG SURJUDPV 2XU SURFHGXUHV ZLOO FRQVLVW RI
GHWHUPLQLQJPDMRUIHGHUDOSURJUDPVDQGSHUIRUPLQJWKHDSSOLFDEOHSURFHGXUHVGHVFULEHGLQWKH862IILFH
RI0DQDJHPHQWDQG%XGJHW20%&RPSOLDQFH6XSSOHPHQWIRUWKHW\SHVRIFRPSOLDQFHUHTXLUHPHQWVWKDW
FRXOG KDYH D GLUHFW DQG PDWHULDO HIIHFW RQ HDFK RI WKH HQWLW\¶V PDMRU SURJUDPV 7KH SXUSRVH RI WKRVH
SURFHGXUHVZLOOEHWRH[SUHVVDQRSLQLRQRQWKHHQWLW\¶VFRPSOLDQFHZLWKUHTXLUHPHQWVDSSOLFDEOHWRHDFK
RILWVPDMRUSURJUDPVLQRXUUHSRUWRQFRPSOLDQFHLVVXHGSXUVXDQWWRWKH8QLIRUP*XLGDQFH
$OVRDVUHTXLUHGE\WKH8QLIRUP*XLGDQFHZHZLOOSHUIRUPWHVWVRIFRQWUROVWRHYDOXDWHWKHHIIHFWLYHQHVV
RI WKH GHVLJQ DQG RSHUDWLRQ RI FRQWUROV WKDW ZH FRQVLGHU UHOHYDQW WR SUHYHQWLQJ RU GHWHFWLQJ PDWHULDO
QRQFRPSOLDQFH ZLWK FRPSOLDQFH UHTXLUHPHQWV DSSOLFDEOH WR HDFK RI WKH HQWLW\¶V PDMRU IHGHUDO DZDUG
$JUHHPHQWIRU$XGLW6HUYLFHV
$WWDFKPHQW'

&DSLWDO5HJLRQ7UDQVSRUWDWLRQ3ODQQLQJ$JHQF\
0DUFK
3DJH
SURJUDPV+RZHYHURXUWHVWVZLOOEHOHVVLQVFRSHWKDQZRXOGEHQHFHVVDU\WRUHQGHUDQRSLQLRQRQWKHVH
FRQWUROVDQGDFFRUGLQJO\QRRSLQLRQZLOOEHH[SUHVVHGLQRXUUHSRUW
&KDSWHU5XOHVRIWKH6WDWHRI)ORULGD2IILFHRIWKH$XGLWRU*HQHUDOUHTXLUHVWKDWZHDOVRSODQDQG
SHUIRUPWKHDXGLWWRREWDLQUHDVRQDEOHDVVXUDQFHDERXWZKHWKHUWKHDXGLWHHKDVFRPSOLHGZLWKDSSOLFDEOH
ODZVDQGUHJXODWLRQVDQGWKHSURYLVLRQVRIFRQWUDFWVDQGJUDQWDJUHHPHQWVDSSOLFDEOHWRPDMRUVWDWHSURMHFWV
2XUSURFHGXUHVZLOOFRQVLVWRIWHVWVRIWUDQVDFWLRQVDQGRWKHUDSSOLFDEOHSURFHGXUHVGHVFULEHGLQWKH6WDWH
RI)ORULGD6WDWH3URMHFWV&RPSOLDQFH6XSSOHPHQWIRUWKHW\SHVRIFRPSOLDQFHUHTXLUHPHQWVWKDWFRXOGKDYH
DGLUHFWDQGPDWHULDOHIIHFWRQHDFKRIWKH$JHQF\¶VPDMRUVWDWHSURMHFWV7KHSXUSRVHRIWKHVHSURFHGXUHV
ZLOOEHWRH[SUHVVDQRSLQLRQRQWKH$JHQF\¶VFRPSOLDQFHZLWKUHTXLUHPHQWVDSSOLFDEOHWRHDFKRILWVPDMRU
VWDWHSURMHFWVLQRXUUHSRUWRQFRPSOLDQFHLVVXHGSXUVXDQWWR&KDSWHU5XOHVRIWKH6WDWHRI)ORULGD
2IILFHRIWKH$XGLWRU*HQHUDO
$OVRDVUHTXLUHGE\&KDSWHU5XOHVRIWKH6WDWHRI)ORULGD2IILFHRIWKH$XGLWRU*HQHUDOZHZLOO
SHUIRUP WHVWV RI FRQWUROV RYHU FRPSOLDQFH WR HYDOXDWH WKH HIIHFWLYHQHVV RI WKH GHVLJQ DQG RSHUDWLRQ RI
FRQWUROV WKDW ZH FRQVLGHU UHOHYDQW WR SUHYHQWLQJ RU GHWHFWLQJ PDWHULDO QRQFRPSOLDQFH ZLWK FRPSOLDQFH
UHTXLUHPHQWVDSSOLFDEOHWRHDFKPDMRUVWDWHSURMHFW+RZHYHURXUWHVWVZLOOEHOHVVLQVFRSHWKDQZRXOGEH
QHFHVVDU\WRUHQGHUDQRSLQLRQRQWKRVHFRQWUROVDQGDFFRUGLQJO\QRRSLQLRQZLOOEHH[SUHVVHGLQRXUUHSRUW
RQLQWHUQDOFRQWUROLVVXHGSXUVXDQWWR&KDSWHU5XOHVRIWKH6WDWHRI)ORULGD2IILFHRIWKH$XGLWRU
*HQHUDO
:HZLOOLVVXHDUHSRUWRQFRPSOLDQFHWKDWZLOOLQFOXGHDQRSLQLRQRUGLVFODLPHURIRSLQLRQUHJDUGLQJWKH
HQWLW\¶V PDMRU IHGHUDO DZDUG SURJUDPV DQG PDMRU VWDWH SURMHFWV DQG D UHSRUW RQ LQWHUQDO FRQWUROV RYHU
FRPSOLDQFHWKDWZLOOUHSRUWDQ\VLJQLILFDQWGHILFLHQFLHVDQGPDWHULDOZHDNQHVVHVLGHQWLILHGKRZHYHUVXFK
UHSRUWZLOOQRWH[SUHVVDQRSLQLRQRQLQWHUQDOFRQWURO
0DQDJHPHQW¶V5HVSRQVLELOLWLHV
2XU DXGLW ZLOO EH FRQGXFWHG RQ WKH EDVLV WKDW PDQDJHPHQW DFNQRZOHGJH DQG XQGHUVWDQG WKDW WKH\ KDYH
UHVSRQVLELOLW\









)RUWKHSUHSDUDWLRQDQGIDLUSUHVHQWDWLRQRIWKHILQDQFLDOVWDWHPHQWVLQDFFRUGDQFHZLWKDFFRXQWLQJ
SULQFLSOHVJHQHUDOO\DFFHSWHGLQWKH8QLWHG6WDWHVRI$PHULFD
)RUWKHGHVLJQLPSOHPHQWDWLRQDQGPDLQWHQDQFHRILQWHUQDOFRQWUROUHOHYDQWWRWKHSUHSDUDWLRQDQG
IDLUSUHVHQWDWLRQRIILQDQFLDOVWDWHPHQWVWKDWDUHIUHHIURPPDWHULDOPLVVWDWHPHQWZKHWKHUGXHWR
IUDXGRUHUURU
)RULGHQWLI\LQJLQLWVDFFRXQWVDOOIHGHUDODZDUGVUHFHLYHGDQGVWDWHILQDQFLDODVVLVWDQFHH[SHQGHG
GXULQJ WKH SHULRG DQG WKH IHGHUDO SURJUDPV XQGHU ZKLFK WKH\ ZHUH UHFHLYHG LQFOXGLQJ IHGHUDO
DZDUGVDQGIXQGLQJLQFUHPHQWVUHFHLYHGSULRUWR'HFHPEHU LIDQ\ DQGWKRVHUHFHLYHG
LQDFFRUGDQFHZLWKWKH8QLIRUP*XLGDQFH JHQHUDOO\UHFHLYHGDIWHU'HFHPEHU 
)RUPDLQWDLQLQJUHFRUGVWKDWDGHTXDWHO\LGHQWLI\WKHVRXUFHDQGDSSOLFDWLRQRIIXQGVIRUIHGHUDOO\
IXQGHGDFWLYLWLHV
)RU SUHSDULQJ WKH VFKHGXOH RI H[SHQGLWXUHV RI IHGHUDO DZDUGV DQG VWDWH ILQDQFLDO DVVLVWDQFH
LQFOXGLQJQRWHVDQGQRQFDVKDVVLVWDQFHUHFHLYHG LQDFFRUGDQFHZLWKWKH8QLIRUP*XLGDQFHDQG
&KDSWHU5XOHVRIWKH6WDWHRI)ORULGD2IILFHRIWKH$XGLWRU*HQHUDOUHTXLUHPHQWV
)RU WKH GHVLJQ LPSOHPHQWDWLRQ DQG PDLQWHQDQFH RI LQWHUQDO FRQWURO RYHU IHGHUDO DZDUGV VWDWH
ILQDQFLDODVVLVWDQFHDQGFRPSOLDQFH
)RUHVWDEOLVKLQJDQGPDLQWDLQLQJHIIHFWLYHLQWHUQDOFRQWURORYHUIHGHUDODZDUGVDQGVWDWHILQDQFLDO
DVVLVWDQFHWKDWSURYLGHVUHDVRQDEOHDVVXUDQFHWKDWWKHQRQIHGHUDOHQWLW\LVPDQDJLQJIHGHUDODZDUGV
DQG VWDWH SURMHFWV LQ FRPSOLDQFH ZLWK IHGHUDO DQG VWDWH VWDWXWHV UHJXODWLRQV DQG WKH WHUPV DQG
FRQGLWLRQVRIWKHIHGHUDODZDUGVDQGVWDWHILQDQFLDODVVLVWDQFH

$JUHHPHQWIRU$XGLW6HUYLFHV
$WWDFKPHQW'

&DSLWDO5HJLRQ7UDQVSRUWDWLRQ3ODQQLQJ$JHQF\
0DUFK
3DJH






















)RULGHQWLI\LQJDQGHQVXULQJWKDWWKHHQWLW\FRPSOLHVZLWKIHGHUDODQGVWDWHVWDWXWHVUHJXODWLRQV
DQGWKHWHUPVDQGFRQGLWLRQVRIIHGHUDODZDUGSURJUDPVDQGVWDWHILQDQFLDODVVLVWDQFHSURMHFWVDQG
LPSOHPHQWLQJV\VWHPVGHVLJQHGWRDFKLHYHFRPSOLDQFHZLWKDSSOLFDEOHIHGHUDODQGVWDWHVWDWXWHV
UHJXODWLRQVDQGWKHWHUPVDQGFRQGLWLRQVRIIHGHUDODZDUGSURJUDPVDQGVWDWHILQDQFLDODVVLVWDQFH
SURMHFWV
)RUGLVFORVLQJDFFXUDWHO\FXUUHQWO\DQGFRPSOHWHO\WKHILQDQFLDOUHVXOWVRIHDFKIHGHUDODZDUGDQG
PDMRUVWDWHSURMHFWLQDFFRUGDQFHZLWKWKHUHTXLUHPHQWVRIWKHDZDUG
)RULGHQWLI\LQJDQGSURYLGLQJUHSRUWFRSLHVRISUHYLRXVDXGLWVDWWHVWDWLRQHQJDJHPHQWVRURWKHU
VWXGLHVWKDWGLUHFWO\UHODWHWRWKHREMHFWLYHVRIWKHDXGLWLQFOXGLQJZKHWKHUUHODWHGUHFRPPHQGDWLRQV
KDYHEHHQLPSOHPHQWHG
)RUWDNLQJSURPSWDFWLRQZKHQLQVWDQFHVRIQRQFRPSOLDQFHDUHLGHQWLILHG
)RUDGGUHVVLQJWKHILQGLQJVDQGUHFRPPHQGDWLRQVRIDXGLWRUVIRUHVWDEOLVKLQJDQGPDLQWDLQLQJD
SURFHVVWRWUDFNWKHVWDWXVRIVXFKILQGLQJVDQGUHFRPPHQGDWLRQVDQGWDNLQJFRUUHFWLYHDFWLRQRQ
UHSRUWHG DXGLW ILQGLQJV IURP SULRU SHULRGV DQG SUHSDULQJ D VXPPDU\ VFKHGXOH RI SULRU DXGLW
ILQGLQJV
)RU IROORZLQJ XS DQG WDNLQJ FRUUHFWLYH DFWLRQ RQ FXUUHQW \HDU DXGLW ILQGLQJV DQG SUHSDULQJ D
FRUUHFWLYHDFWLRQSODQIRUVXFKILQGLQJV
)RUVXEPLWWLQJWKHUHSRUWLQJSDFNDJHDQGGDWDFROOHFWLRQIRUPWRWKHDSSURSULDWHSDUWLHV
)RUPDNLQJWKHDXGLWRUDZDUHRIDQ\VLJQLILFDQWFRQWUDFWRUUHODWLRQVKLSVZKHUHWKHFRQWUDFWRULV
UHVSRQVLEOHIRUSURJUDPFRPSOLDQFH
7RSURYLGHXVZLWK
D $FFHVVWRDOOLQIRUPDWLRQRIZKLFKPDQDJHPHQWLVDZDUHWKDWLVUHOHYDQWWRWKHSUHSDUDWLRQ
DQGIDLUSUHVHQWDWLRQRIWKHILQDQFLDOVWDWHPHQWVDQGUHOHYDQWWRIHGHUDODZDUGSURJUDPV
DQGVWDWHILQDQFLDODVVLVWDQFHSURMHFWVVXFKDVUHFRUGVGRFXPHQWDWLRQDQGRWKHUPDWWHUV
E $GGLWLRQDOLQIRUPDWLRQWKDWZHPD\UHTXHVWIURPPDQDJHPHQWIRUWKHSXUSRVHRIWKHDXGLW
DQG
F 8QUHVWULFWHGDFFHVVWRSHUVRQVZLWKLQWKHHQWLW\IURPZKRPZHGHWHUPLQHLWQHFHVVDU\WR
REWDLQDXGLWHYLGHQFH
)RUDGMXVWLQJWKHILQDQFLDOVWDWHPHQWVWRFRUUHFWPDWHULDOPLVVWDWHPHQWVDQGFRQILUPLQJWRXVLQWKH
PDQDJHPHQWUHSUHVHQWDWLRQOHWWHUWKDWWKHHIIHFWVRIDQ\XQFRUUHFWHGPLVVWDWHPHQWVDJJUHJDWHGE\
XV GXULQJ WKH FXUUHQW HQJDJHPHQW DQG SHUWDLQLQJ WR WKH FXUUHQW \HDU SHULRG V  XQGHU DXGLW DUH
LPPDWHULDOERWKLQGLYLGXDOO\DQGLQWKHDJJUHJDWHWRWKHILQDQFLDOVWDWHPHQWVDVDZKROH
)RUDFFHSWDQFHRIQRQDWWHVWVHUYLFHVLQFOXGLQJLGHQWLI\LQJWKHSURSHUSDUW\WRRYHUVHHQRQDWWHVW
ZRUN
)RUPDLQWDLQLQJDGHTXDWHUHFRUGVVHOHFWLQJDQGDSSO\LQJDFFRXQWLQJSULQFLSOHVDQGVDIHJXDUGLQJ
DVVHWV
)RU LQIRUPLQJ XV RI DQ\ NQRZQ RU VXVSHFWHG IUDXG DIIHFWLQJ WKH HQWLW\ LQYROYLQJ PDQDJHPHQW
HPSOR\HHVZLWKVLJQLILFDQWUROHLQLQWHUQDOFRQWURODQGRWKHUVZKHUHIUDXGFRXOGKDYHDPDWHULDO
HIIHFWRQFRPSOLDQFH
)RUWKHDFFXUDF\DQGFRPSOHWHQHVVRIDOOLQIRUPDWLRQSURYLGHG
)RUWDNLQJUHDVRQDEOHPHDVXUHVWRVDIHJXDUGSURWHFWHGSHUVRQDOO\LGHQWLILDEOHDQGRWKHUVHQVLWLYH
LQIRUPDWLRQ
)RUFRQILUPLQJ\RXUXQGHUVWDQGLQJRI\RXUUHVSRQVLELOLWLHVDVGHILQHGLQWKLVOHWWHUWRXVLQ\RXU
PDQDJHPHQWUHSUHVHQWDWLRQOHWWHUDQG
)RULGHQWLI\LQJDQGHQVXULQJWKDWWKHHQWLW\FRPSOLHVZLWKDSSOLFDEOHODZVUHJXODWLRQVFRQWUDFWV
DJUHHPHQWVDQGJUDQWV$GGLWLRQDOO\DVUHTXLUHGE\8QLIRUP*XLGDQFHDQG&KDSWHU5XOHV
RIWKH6WDWHRI)ORULGD2IILFHRIWKH$XGLWRU*HQHUDOLWLVPDQDJHPHQW¶VUHVSRQVLELOLW\WRIROORZ
XSDQGWDNHFRUUHFWLYHDFWLRQRQUHSRUWHGDXGLWILQGLQJVDQGWRSUHSDUHDVXPPDU\VFKHGXOHRISULRU
DXGLWILQGLQJVDQGDFRUUHFWLYHDFWLRQSODQ7KHVXPPDU\VFKHGXOHRISULRUDXGLWILQGLQJVVKRXOG
EHDYDLODEOHIRURXUUHYLHZDWWKHFRPPHQFHPHQWRIILHOGZRUN

$JUHHPHQWIRU$XGLW6HUYLFHV
$WWDFKPHQW'

&DSLWDO5HJLRQ7UDQVSRUWDWLRQ3ODQQLQJ$JHQF\
0DUFK
3DJH
:LWKUHJDUGWRWKHVXSSOHPHQWDU\LQIRUPDWLRQUHIHUUHGWRDERYH\RXDFNQRZOHGJHDQGXQGHUVWDQG\RXU
UHVSRQVLELOLW\ D IRUWKHSUHSDUDWLRQRIWKHVXSSOHPHQWDU\LQIRUPDWLRQLQDFFRUGDQFHZLWKWKHDSSOLFDEOH
FULWHULD E WRSURYLGHXVZLWKWKHDSSURSULDWHZULWWHQUHSUHVHQWDWLRQVUHJDUGLQJVXSSOHPHQWDU\LQIRUPDWLRQ
F WRLQFOXGHRXUUHSRUWRQWKHVXSSOHPHQWDU\LQIRUPDWLRQLQDQ\GRFXPHQWWKDWFRQWDLQVWKHVXSSOHPHQWDU\
LQIRUPDWLRQDQGWKDWLQGLFDWHVWKDWZHKDYHUHSRUWHGRQVXFKVXSSOHPHQWDU\LQIRUPDWLRQDQG G WRSUHVHQW
WKHVXSSOHPHQWDU\LQIRUPDWLRQZLWKWKHDXGLWHGILQDQFLDOVWDWHPHQWVRULIWKHVXSSOHPHQWDU\LQIRUPDWLRQ
ZLOOQRWEHSUHVHQWHGZLWKWKHDXGLWHGILQDQFLDOVWDWHPHQWVWRPDNHWKHDXGLWHGILQDQFLDOVWDWHPHQWVUHDGLO\
DYDLODEOHWRWKHLQWHQGHGXVHUVRIWKHVXSSOHPHQWDU\LQIRUPDWLRQQRODWHUWKDQWKHGDWHRILVVXDQFHE\\RX
RIWKHVXSSOHPHQWDU\LQIRUPDWLRQDQGRXUUHSRUWWKHUHRQ
$V SDUW RI RXU DXGLW SURFHVV ZH ZLOO UHTXHVW IURP PDQDJHPHQW ZULWWHQ FRQILUPDWLRQ FRQFHUQLQJ
UHSUHVHQWDWLRQVPDGHWRXVLQFRQQHFWLRQZLWKWKHDXGLW
,QYHVWPHQW$WWHVWDWLRQ(QJDJHPHQW
<RXKDYHUHTXHVWHGWKDWDVDSSOLFDEOHZHH[DPLQHFRPSOLDQFHZLWK6HFWLRQ)ORULGD6WDWXWHV
Local Government Investment Policies RI WKH $JHQF\ IRU WKH ILVFDO \HDUV VXEMHFW WR WKH SULPDU\ DXGLW
HQJDJHPHQW :H DUH SOHDVHG WR FRQILUP RXU DFFHSWDQFH DQG RXU XQGHUVWDQGLQJ RI WKLV H[DPLQDWLRQ
HQJDJHPHQWE\PHDQVRIWKLVOHWWHU2XUH[DPLQDWLRQZLOOEHFRQGXFWHGZLWKWKHREMHFWLYHRIH[SUHVVLQJDQ
RSLQLRQDVWRZKHWKHUWKH$JHQF\FRPSOLHGLQDOOPDWHULDOUHVSHFWVZLWK6HFWLRQ)ORULGD6WDWXWHV
Local Government Investment Policies
Practitioner Responsibilities
:HZLOOFRQGXFWRXUH[DPLQDWLRQLQDFFRUGDQFHZLWKWKHDWWHVWDWLRQVWDQGDUGVUHODWHGWRH[DPLQDWLRQVRI
WKH $PHULFDQ ,QVWLWXWH RI &HUWLILHG 3XEOLF $FFRXQWDQWV $Q H[DPLQDWLRQOHYHO DWWHVWDWLRQ HQJDJHPHQW
LQYROYHVSHUIRUPLQJSURFHGXUHVWRREWDLQDWWHVWHYLGHQFHDERXWZKHWKHUFRPSOLDQFHZLWK6HFWLRQ
)ORULGD 6WDWXWHV Local Government Investment Policies  LV IDLUO\ SUHVHQWHG LQ DOO PDWHULDO UHVSHFWV LQ
FRQIRUPLW\ZLWK6HFWLRQ)ORULGD6WDWXWHVLocal Government Investment Policies. 7KHSURFHGXUHV
VHOHFWHG GHSHQG RQ WKH SUDFWLWLRQHU¶V MXGJPHQW LQFOXGLQJ WKH DVVHVVPHQW RI WKH ULVNV RI PDWHULDO
PLVVWDWHPHQWRUPLVUHSUHVHQWDWLRQRIWKHVXEMHFWPDWWHUZKHWKHUGXHWRIUDXGRUHUURU
%HFDXVH RI WKH LQKHUHQW OLPLWDWLRQV RIDQ H[DPLQDWLRQWRJHWKHUZLWK WKH LQKHUHQW OLPLWDWLRQV RILQWHUQDO
FRQWURODQXQDYRLGDEOHULVNWKDWVRPHPDWHULDOPLVVWDWHPHQWVRUPLVUHSUHVHQWDWLRQVPD\QRWEHGHWHFWHG
H[LVWVHYHQWKRXJKWKHH[DPLQDWLRQLVSURSHUO\SODQQHGDQGSHUIRUPHGLQDFFRUGDQFHZLWKWKHDWWHVWDWLRQ
VWDQGDUGVUHODWHGWRH[DPLQDWLRQVRIWKH$PHULFDQ,QVWLWXWHRI&HUWLILHG3XEOLF$FFRXQWDQWV+RZHYHUZH
ZLOOLQIRUP\RXRIDQ\PDWHULDOHUURUVRUIUDXGWKDWFRPHVWRRXUDWWHQWLRQXQOHVVFOHDUO\LQFRQVHTXHQWLDO
Management Responsibilities
2XUH[DPLQDWLRQZLOOEHFRQGXFWHGRQWKHEDVLVWKDWPDQDJHPHQWDQGZKHQDSSURSULDWHWKRVHFKDUJHG
ZLWKJRYHUQDQFHDFNQRZOHGJHDQGXQGHUVWDQGWKDWWKH\KDYHUHVSRQVLELOLW\
 )RUWKHGHVLJQLPSOHPHQWDWLRQDQGPDLQWHQDQFHRILQWHUQDOFRQWUROUHOHYDQWWR6HFWLRQ
)ORULGD6WDWXWHVLocal Government Investment Policies,ZKLFKLVWKHEHVWPHDQVRISUHYHQWLQJRU
GHWHFWLQJHUURUVRUIUDXG
 )RUVHOHFWLQJDQGGHWHUPLQLQJWKHVXLWDELOLW\DQGDSSURSULDWHQHVVRIWKHFULWHULDXSRQZKLFKWKH
6HFWLRQ)ORULGD6WDWXWHVLocal Government Investment PoliciesZLOOEHHYDOXDWHGDQG
 7RSURYLGHXVZLWK
D
$JUHHPHQWIRU$XGLW6HUYLFHV
$WWDFKPHQW'

$FFHVV WR DOO LQIRUPDWLRQ RI ZKLFK management LV DZDUH WKDW LV UHOHYDQW WR WKH
6HFWLRQ)ORULGD6WDWXWHVLocal Government Investment PoliciesVXFKDVUHFRUGV

&DSLWDO5HJLRQ7UDQVSRUWDWLRQ3ODQQLQJ$JHQF\
0DUFK
3DJH
GRFXPHQWDWLRQ DQG RWKHU PDWWHUV DQG WKDW \RX DUH UHVSRQVLEOH IRU WKH DFFXUDF\ DQG
FRPSOHWHQHVVRIWKDWLQIRUPDWLRQ
E

$GGLWLRQDO LQIRUPDWLRQ WKDW ZH PD\ UHTXHVW IURP PDQDJHPHQW IRU WKH SXUSRVH RI WKH
H[DPLQDWLRQDQG

F

8QUHVWULFWHGDFFHVVWRSHUVRQVZLWKLQWKHHQWLW\IURPZKRPZHGHWHUPLQHLWQHFHVVDU\WR
REWDLQDWWHVWHYLGHQFH

$V SDUW RI RXU H[DPLQDWLRQ SURFHVV ZH ZLOO UHTXHVW IURP \RX ZULWWHQ FRQILUPDWLRQ FRQFHUQLQJ
UHSUHVHQWDWLRQVPDGHWRXVLQFRQQHFWLRQZLWKWKHH[DPLQDWLRQ
Reporting
:HZLOOLVVXHDZULWWHQUHSRUWXSRQFRPSOHWLRQRIRXUH[DPLQDWLRQRI6HFWLRQ)ORULGD6WDWXWHV
Local Government Investment Policies2XUUHSRUWZLOOEHDGGUHVVHGWRWKHJRYHUQLQJERG\:HFDQQRW
SURYLGHDVVXUDQFHWKDWDQXQPRGLILHGRSLQLRQZLOOEHH[SUHVVHG&LUFXPVWDQFHVPD\DULVHLQZKLFKLWLV
QHFHVVDU\ IRU XV WR PRGLI\ RXU RSLQLRQ DGG DQ HPSKDVLVRIPDWWHU RU RWKHUPDWWHU SDUDJUDSK V  RU
ZLWKGUDZIURPWKHHQJDJHPHQW
(QJDJHPHQW$GPLQLVWUDWLRQ)HHVDQG2WKHU
:HXQGHUVWDQGWKDW\RXUHPSOR\HHVZLOOSUHSDUHDOOFDVKDFFRXQWVUHFHLYDEOHRURWKHUFRQILUPDWLRQVZH
UHTXHVWDQGZLOOORFDWHDQ\GRFXPHQWVRUVXSSRUWIRUDQ\RWKHUWUDQVDFWLRQVZHVHOHFWIRUWHVWLQJ
'XULQJWKHFRXUVHRIWKHDXGLWZHPD\REVHUYHRSSRUWXQLWLHVIRUHFRQRP\LQRULPSURYHGFRQWUROVRYHU
\RXURSHUDWLRQV:HZLOOEULQJVXFKPDWWHUVWRWKHDWWHQWLRQRIWKHDSSURSULDWHOHYHORIPDQDJHPHQWHLWKHU
RUDOO\RULQZULWLQJ
<RXDJUHHWRLQIRUPXVRIIDFWVWKDWPD\DIIHFWWKHILQDQFLDOVWDWHPHQWVRIZKLFK\RXPD\EHFRPHDZDUH
GXULQJWKHSHULRGIURPWKHGDWHRIWKHDXGLWRU¶VUHSRUWWRWKHGDWHWKHILQDQFLDOVWDWHPHQWVDUHLVVXHG
:HGRQRWKRVWDUHQRWWKHFXVWRGLDQRIDQGDFFHSWQRUHVSRQVLELOLW\IRU\RXUILQDQFLDODQGQRQILQDQFLDO
GDWD<RXDFNQRZOHGJHWKDW\RXKDYHVROHUHVSRQVLELOLW\IRUWKHVWRUDJHDQGSUHVHUYDWLRQRIWKH$JHQF\¶V
ILQDQFLDODQGQRQILQDQFLDOGDWD
=DFK&KDOLIRXULVWKHVHUYLFHOHDGHUIRUWKHDXGLWVHUYLFHVVSHFLILHGLQWKLVOHWWHU+LVUHVSRQVLELOLWLHVLQFOXGH
VXSHUYLVLQJWKHVHUYLFHVSHUIRUPHGDVSDUWRIWKLVHQJDJHPHQWDQGVLJQLQJRUDXWKRUL]LQJDQRWKHUTXDOLILHG
ILUPUHSUHVHQWDWLYHWRVLJQWKHUHSRUWV
2XUIHHVIRUWKHDXGLWRIWKHILQDQFLDOVWDWHPHQWVDQGUHODWHGVHUYLFHVLQFOXGLQJH[SHQVHVIRUHDFKRIWKH
ILVFDO\HDUVLQFOXGHGLQWKLVHQJDJHPHQWDUHDVIROORZV
)LQDQFLDO
$XGLW

<HDU




 
 









$GGLWLRQDO\HDUVVXEMHFWWRDSSURYHGUHQHZDORSWLRQRIWKLVDJUHHPHQW
$JUHHPHQWIRU$XGLW6HUYLFHV
$WWDFKPHQW'

&DSLWDO5HJLRQ7UDQVSRUWDWLRQ3ODQQLQJ$JHQF\
0DUFK
3DJH
%H\RQGWKHLQLWLDOILYH\HDUSHULRGQRWHGDERYHWKLVHQJDJHPHQWPD\EHUHQHZHGDWWKHRSWLRQRIERWK
SDUWLHVIRUXSWRDQDGGLWLRQDOILYH\HDUV$Q\IXUWKHUUHQHZDOVZLOOEHHYLGHQFHGE\DQHZHQJDJHPHQW
OHWWHU
$WWKHFRQFOXVLRQRIRXUDXGLWHQJDJHPHQWZHZLOOFRPPXQLFDWHWRWKRVHFKDUJHGZLWKJRYHUQDQFHWKH
IROORZLQJVLJQLILFDQWILQGLQJVIURPWKHDXGLW
x
x
x
x
x
x
x
x
x

2XUYLHZDERXWWKHTXDOLWDWLYHDVSHFWVRIWKHHQWLW\¶VVLJQLILFDQWDFFRXQWLQJSUDFWLFHV
6LJQLILFDQWGLIILFXOWLHVLIDQ\HQFRXQWHUHGGXULQJWKHDXGLW
8QFRUUHFWHGPLVVWDWHPHQWVRWKHUWKDQWKRVHZHEHOLHYHDUHWULYLDOLIDQ\
'LVDJUHHPHQWVZLWKPDQDJHPHQWLIDQ\
2WKHU ILQGLQJV RU LVVXHV LI DQ\ DULVLQJ IURP WKH DXGLW WKDW DUH LQ RXU SURIHVVLRQDO MXGJPHQW
VLJQLILFDQWDQGUHOHYDQWWRWKRVHFKDUJHGZLWKJRYHUQDQFHUHJDUGLQJWKHLURYHUVLJKWRIWKHILQDQFLDO
UHSRUWLQJSURFHVV
0DWHULDOFRUUHFWHGPLVVWDWHPHQWVWKDWZHUHEURXJKWWRWKHDWWHQWLRQRIPDQDJHPHQWDVDUHVXOWRI
RXUDXGLWSURFHGXUHV
5HSUHVHQWDWLRQVZHUHTXHVWHGIURPPDQDJHPHQW
0DQDJHPHQW¶VFRQVXOWDWLRQVZLWKRWKHUDFFRXQWDQWVLIDQ\DQG
6LJQLILFDQW LVVXHV LI DQ\ DULVLQJ IURP WKH DXGLW WKDW ZHUH GLVFXVVHG RU WKH VXEMHFW RI
FRUUHVSRQGHQFHZLWKPDQDJHPHQW

,QDFFRUGDQFHZLWKWKHUHTXLUHPHQWVRIGovernment Auditing StandardsZHKDYHDWWDFKHGDFRS\RIRXU
ODWHVWH[WHUQDOSHHUUHYLHZUHSRUWRIRXUILUPIRU\RXUFRQVLGHUDWLRQDQGILOHV
:H ZLOO SHUIRUP WKH IROORZLQJ QRQDWWHVW VHUYLFHV SUHSDUDWLRQ RI ILQDQFLDO VWDWHPHQWV LI UHTXHVWHG 
SUHSDUDWLRQ RI GDWD FROOHFWLRQ IRUP :LWK UHVSHFW WR DQ\ QRQDWWHVW VHUYLFHV ZH SHUIRUP WKH $JHQF\¶V
PDQDJHPHQW LV UHVSRQVLEOH IRU D  PDNLQJ DOO PDQDJHPHQW GHFLVLRQV DQG SHUIRUPLQJ DOO PDQDJHPHQW
IXQFWLRQV E DVVLJQLQJDFRPSHWHQWLQGLYLGXDO 6X]DQQH/H[ WRRYHUVHHWKHVHUYLFHV F HYDOXDWLQJWKH
DGHTXDF\ RI WKH VHUYLFHV SHUIRUPHG G HYDOXDWLQJ DQG DFFHSWLQJ UHVSRQVLELOLW\ IRU WKH UHVXOWV RI WKH
VHUYLFHVSHUIRUPHGDQG H HVWDEOLVKLQJDQGPDLQWDLQLQJLQWHUQDOFRQWUROVLQFOXGLQJPRQLWRULQJRQJRLQJ
DFWLYLWLHV
7KHDXGLWGRFXPHQWDWLRQIRUWKLVHQJDJHPHQWLVWKHSURSHUW\RI-DPHV0RRUH &R3/DQGFRQVWLWXWHV
FRQILGHQWLDOLQIRUPDWLRQ+RZHYHUZHPD\EHUHTXHVWHGWRPDNHFHUWDLQDXGLWGRFXPHQWDWLRQDYDLODEOHWR
D JUDQWRU RU WKHLU GHVLJQHH D IHGHUDO RU VWDWH DJHQF\ SURYLGLQJ GLUHFW RU LQGLUHFW IXQGLQJ RU WKH 86
*RYHUQPHQW$FFRXQWDELOLW\2IILFHSXUVXDQWWRDXWKRULW\JLYHQWRLWE\ODZVRUUHJXODWLRQRUWRSHHUUHYLHZV
,IUHTXHVWHGDFFHVVWRVXFKDXGLWGRFXPHQWDWLRQZLOOEHSURYLGHGXQGHUWKHVXSHUYLVLRQRI-DPHV0RRUH 
&R3/SHUVRQQHO:HZLOOQRWLI\\RXRIDQ\VXFKUHTXHVW)XUWKHUPRUHXSRQUHTXHVWZHPD\SURYLGH
FRSLHVRIVHOHFWHGDXGLWGRFXPHQWDWLRQWRWKHVHDJHQFLHVDQGUHJXODWRUV7KHUHJXODWRUVDQGDJHQFLHVPD\
LQWHQG RU GHFLGH WR GLVWULEXWH WKH FRSLHV RU LQIRUPDWLRQ FRQWDLQHG WKHUHLQ WR RWKHUV LQFOXGLQJ RWKHU
JRYHUQPHQWDODJHQFLHV
:HDSSUHFLDWHWKHRSSRUWXQLW\WREHRIVHUYLFHWRWKH$JHQF\DQGEHOLHYHWKLVOHWWHUDFFXUDWHO\VXPPDUL]HV
WKHVLJQLILFDQWWHUPVRIRXUHQJDJHPHQW,I\RXKDYHDQ\TXHVWLRQVSOHDVHOHWXVNQRZ,I\RXDJUHHZLWK
WKHWHUPVRIRXUHQJDJHPHQWDVGHVFULEHGLQWKLVOHWWHUSOHDVHVLJQWKHHQFORVHGFRS\DQGUHWXUQLWWRXV
9HU\WUXO\\RXUV
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